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KINGHORN GOLF CLUB                                                               

Burntisland Road,

KINGHORN

KY3 9RS 
                            




Tel 01592 890345
Application for use of Kinghorn Golf Club for a Private Function
Ref:...................

APPLICATION FORM AND CONDITIONS FOR HIRE OF 

KINGHORN GOLF CLUB FOR PRIVATE FUNCTION
Kinghorn Golf Club can be made available for ‘private’ functions on request by members, subject to the following conditions being fully complied with. On this basis there will only be a small charge of £30 for cleaning post event.

1. All requests for ‘private’ use of the Clubhouse must be made by a current member, in writing on the attached form, addressed to the Secretary.

2. Named Club member(s) will be responsible for the booking and ensuring that Club rules are complied with at all times.

3. The responsible member(s) must remain on the premises for the duration of the function and ensure that the premises are cleared and tidied at the end of the function otherwise an additional charge may be imposed on the member.

4. Users will be responsible for arranging their own catering and entertainment etc.  The supplier details should be made known to the Secretary at the time of confirming the booking. Note: the Kitchen cannot be used unless the club caterer is booked.

5. It is expressly prohibited for users to bring alcohol or other drinks onto the premises.  (With the exception of sealed gifts, raffle prizes and the like).

6. All alcohol or other drinks to be consumed on the premises must be purchased from the bar.

7. The club steward bar/person in attendance will have ultimate responsibility with regard to licensing laws, acceptable behaviour etc. and users must comply with any decisions and/or instructions made by them.


8. Users may decorate the Clubhouse provided this is agreed in advance.  This should be done in such a way as to cause no permanent damage to the fabric and/or décor of the premises.  All such decoration must be removed by the users at the end of the function.

9. Any damages must be reported to the club steward and subject to the circumstances may be recharged to the users.

10. No smoke machine’s or equipment that could set off our smoke Alarms to be used.
11. Glitter/ confetti not to be used in the club.

12. Users should be aware that the Club remains open to all members during a private function.  Notification of the function will be posted and members will be expected to respect the function and use the alternative lounge.
Applicants Name:........................................................
Address:

Contact Number(s):

Nature of Event:

Day and Date Requested:

Start & Finish Times:
Premises will normally close at 12 pm – an extension beyond this time will require 6 weeks notice and will incur a charge for licence extension and additional staff costs.
Detail times and reason if early access is required for setting up:

Expected Numbers Attending: .................
Are there likely to be persons under 18 years of age attending?
Yes / No

If yes, give an indication of how many:................
Names of responsible members at the function:
Details of outside assistance/services e.g.

Catering:

Entertainment:

Other:
Flowers/table decorations can be arranged via Golf Club if required – please contact us to enquire about cost if these are required.
Charge for hire to cover additional cleaning £30 to be paid with booking.
Member’s signature:................................................


Date:.....................
_________________________________________________________________________________________
Office use only:
Fee Paid:.....................

Diary / Calendar updated         ...................

Additional Bar Staff Required   Yes/No             How many: ................
Club Steward Approved:     ..............................................  Date: .................
Function Approved: .........................................................
Date:.....................

 



Honorary Secretary
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